
PROGRESS 
REPORTS

VS. 

ISSUING 
AN ALERT

• Progress Report Campaigns are sent 

by our Advising Center to help identify 

barriers to student success by utilizing 

faculty feedback. 

• An Alert is initiated by the Professor 

to notify a student is at-risk. These are 

submitted at any point throughout the 

Semester



PROGRESS REPORTS

• An Early Alert Progress Report will be sent the first week of the 

new semester and must be returned by the end of the first week. 

This is for early outreach to identify a student who has not 

attended the first week of classes. (This does not replace the 

No Show rosters sent by the Registrar)

• A Mid-Term Progress Report will be sent at midterm to identify 

students at risk for failing a class. This progress report will 

replace midterm grades being entered into SIS.



EARLY 
ALERT 
PROGRESS 
REPORT 
EMAIL TO 
FACULTY*

*Midterm Progress Report Email has Faculty identify students who have a C- or below



Once you click the link in 

the email, you are then 

brought to your roster, 

where you identify only 

the students at-risk for 

not attending the first 

week of class* 

*This is the same process for Midterm Progress Reports 



When you are done marking students who are 

at-risk you must click this button! Failure to do 

this leaves the rest of your students with no 

feedback and an incomplete progress report.

*You will only identify students at-risk for the Midterm Progress Report as well and leave all other 

students blank when you submit



ISSUING AN ALERT

• An alert should be raised whenever you feel a student is at risk. The goal 

is to provide positive intervention to help the student get back on track 

to succeed

• Alerts go to the student’s Advisor and an automated email is sent to the 

student.  An alert can be raised for attendance, failing/missing assignments, 

financial aid, missing textbooks, plagiarism, tutoring, etc. 

• If you have any concerns or questions around alerts, please reach out to 

NCCAcademicAdvisingCenter@ccsnh.edu

mailto:NCCAcademicAdvisingCenter@ccsnh.edu


HOW TO ISSUE AN ALERT

• From your “Assigned Students”, select a student from 

the list, next select “Actions” > “Issue and Alert” 



HOW TO ISSUE AN ALERT (CONT.)

• Select one reason for issuing the alert and click “Submit”



WHAT HAPPENS WHEN YOU ISSUE 
AN ALERT?

• When an instructor issues an alert, an email is sent to the 

student’s Advisor and an automated email is sent to the student

• Students cannot view your comments you enter when 

issuing an alert, only Advisors have access to this information

• Example of an automated student email for failed coursework:

Hello {Student’s First Name},

I wanted to reach out to you because I am concerned you recently failed coursework in {course name}. I'd like to work with you to 

ensure you have the tools to be successful moving forward. Please connect with me as soon as possible. You can also view the 

tutoring schedule here: https://library.nashuacc.edu/home/tutoring

Sincerely,

{Instructor’s Name}

https://library.nashuacc.edu/home/tutoring


ACADEMIC 
DISHONESTY

Dear {Student's First Name}, 

One of the assignments you submitted recently for {Course 

Name} looks like it is not your own original work. This 

determination was made carefully, and the evidence has been 

documented. Examples of academic dishonesty include material 

copied from an uncredited source, even if it has been modified, 

or submitting the same work as another student.

This is a serious violation of academic integrity and trust 

between the student and instructor. Further incidents of this 

nature will result in significant consequences. The NCC Policy 

with respect to Academic Honesty is in the Student Handbook 

(https://nashua.cleancatalog.io/student-handbook). Please let me 

know if you would like to discuss the issue. 

Sincerely,

{Instructor's Name}

• Instructor determines grading 

penalty for plagiarism/cheating

• Instructor issues an alert for 

student on EAB Navigate

• Advisor receives email alert and 

student receives this email. 

https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fnashua.cleancatalog.io%2fstudent-handbook&c=E,1,L1AL1YK3r-NPMm6ckP48lTdEI-Et8trbnbsTxvo7gRIEn48cJdienSctGPAmwUedlsZqiItNci0KDfepvluGbwEWiBe-90eo6D2bfRp7gujjQZ9u5ow,&typo=1


Who is notified when an alert is issued for a student?





ACADEMIC ADVISING CENTER

Please feel free to  contact any of the Academic Advising Center if  

you encounter any issues or have questions.

Academic Advisors: 

Corrina, Jan, Lisa, Sheila and Caitrin 

603-578-8906

nccacademicadvisingcenter@ccsnh.edu


